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Annexure-I:  List of Stationery Items 

 

Name of the work:  Supply of Stationery items at the Board office i.e. Aranya Bhawan, 

2nd Floor, Panjabari, Guwahati 

 

Sl 

No. 

Particular of Items Rate Remarks 

 

1 Paper- A4 size (70 GSM 500 sheet) Per pkt. Preferably J.K. Paper 

2 Paper- A4 size (80 GSM 500 sheet) Per pkt. Preferably J.K. Paper 

3 Paper -Legal size (70 GSM) Per pkt. Preferably J.K. Paper 

4 Paper -Legal size (80 GSM) Per pkt. Preferably J.K. Paper 

5 Paper – Note sheet (80 GSM) Per pkt. Preferably J.K. Paper 

6 Paper – Note sheet (70 GSM) Per pkt. Preferably J.K. Paper 

7 File Cover (Brown) No. 41 Per pkt. Best quality 

8 File Cover No. 9 Per pkt. Best quality 

9 File Board without corner Per pkt. Best quality 

10 File Board colt corner Per pkt. Best quality 

11 Index File Per no. Best quality 

12 Plastic  L Folders (F/S) Per no. Best quality 

13 Plastic L Folder (A4) Per no. Best quality 

14 Plastic Stick File (F/S) Per no. Best quality 

15 Plastic Stick File (A4) Per no. Best quality 

16 Registers 120 pages Per no. Best quality 

17 Registers 240 pages Per no. Best quality 

18 Registers 500 pages Per no. Best quality 

19 Attendance Register Per no. Best quality 

20 Jems/ U Clip (Steel/Plastic) Per pkt. Best quality 

21 Permanent Marker Pen Per pkt. Best quality 

22 Pen stand Per pkt. Best quality 

23 White Board Pen Per pkt. Best quality 

24 Paper Cutter- small Per pkt. Best quality 

25 Paper cutter- medium Per pkt. Best quality 

26 Paper cutter- large Per pkt. Best quality 

27 Plastic scale Per no. Best quality 

28 White Envelopes- 11x 5 Per pkt. Best quality 

29 Brown Envelope 9 x4 Per pkt. Best quality 

30 Brown Envelope 10 x 4.5 Per pkt. Best quality 

31 Brown Envelope 11 x 5 Per pkt. Best quality 

32 Yellow Laminated Envelopes- A4 Per pkt. Best quality 

33 Yellow Laminated Envelopes -
12x16 

Per pkt. Best quality 

34 Yellow Laminated Envelopes -11x5 Per pkt. Best quality 

35 Yellow Laminated Envelopes -9x 4 Per pkt. Best quality 

36 Antivirus (3 user) Per no. Best quality 

37 Antivirus (5 user) Per no. Best quality 

38 Antivirus (single user) Per no. Best quality 

39 Glue Stick  (8g) Per pkt. Best quality 

40 Glue Stick (15 g) Per pkt. Best quality 



Sl 

No. 

Particular of Items Rate Remarks 

 

41 Gum Paste (700ml) Per pkt. Best quality 

42 Brown Cello Tape (1’’) Per no. Best quality 

43 Brown Cello Tape (2’’) Per no. Best quality 

44 Brown Cello Tape (1/2 Big) Per no. Best quality 

45 Transparent Cello Tape (1’’) Per no. Best quality 

46 Transparent Cello Tape (2’’) Per no. Best quality 

47 Transparent Cello Tape (1/2 Big) Per no. Best quality 

48 Binder Clips (25 mm) Per pkt. Best quality 

49 Binder Clip (32 mm) Per pkt. Best quality 

50 Binder Clip (19 mm) Per pkt. Best quality 

51 Binder Clip (15 mm) Per pkt. Best quality 

52 Clear bag (Plastic) Per no. Best quality 

53 Stapler large Per no. Preferably Kangaro 

54 Stapler Medium Per no. Preferably Kangaro 

55 Stapler small Per no. Preferably Kangaro 

56 Stapler Pin Large Per no. Preferably Kangaro 

57 Stapler Pin Medium Per no. Preferably Kangaro 

58 Stapler Pin Small Per no. Preferably Kangaro 

59 Pen drives (8 GB) Per no. Preferably San Disc/HP/ Toshiba 

60 Pen drives (16 GB) Per no. Preferably San Disc/HP/ Toshiba 

61 External Hard Disk (1TB) Per no. Preferably Seagate/HP 

62 CD ROM (700 MB) Per no. Preferably Moser bear 

63 DVD ROM (4.7 GB) Per no. Preferably Moser bear 

64 Ball Pen (Blue/Black/Red/Green) Per no. Preferably Glycer/Cello/link 

65 Pencil (HB) Per no. Best quality 

66 Colour Pencil Per no. Best quality 

67 Pencil Sharpener Per no. Best quality 

68 Eraser Per no. Best quality 

69 Puncher big Per no. Best quality 

70 Puncher medium Per no. Best quality 

71 Puncher small Per no. Best quality 

72 Correction Pen Per no. Best quality 

73 Highlighter Pen Per no. Best quality 

74 File Tags Per pkt. Best quality 

75 Page Markers (20mm X 50mm) Per no. Best quality 

76 Page Markers (25 mm x 75 mm) Per no. Best quality 

77 Self- Stick removal notes (76 mm X 
76 mm) 

Per no. Best quality 

78 Double Column Cash Book (8 No) Per no. Best quality 

79 Ledger Book (8 No) Per no. Best quality 

80 Advance Register (4 No) Per no. Best quality 

81 Engagement Diary Per no. Best quality 

82 “T” pin Plastic box Per pkt. Best quality 

83 Scissor (Small) Per no. Best quality 

84 Scissor (medium) Per no. Best quality 

85 Scissor (Big Per no. Best quality 

86 Calculator Per no. Preferably Casio 

87 Odonil (50 g) Per no. --- 

88 Chitranala (100ml) Per no. --- 

89 Room Freshener Per no. Best quality 

90 Colin Spray Per no. --- 



Sl 

No. 

Particular of Items Rate Remarks 

91 Naphthalene Balls Per pkt. Best quality 

92 Floor Cleaner/ Phenyl  Per no. Best quality 

93 Harpic Per no. ------ 

Cartridges for following printers and xerox machine 

 

94 HP inkjet printer 3700 series, 
Cartridge no. 680 black 

Per no. Best quality 

95 HP inkjet printer 3700 series, 
Cartridge no. 680 colour 

Per no. Best quality 

96 HP laser P1108 
 

Per no. Best quality 

97 Canon 2420L (xerox machine) 
 

Per no. Best quality 

98 Canon MF-3010, cartridge no. Laser 

cartridge PLH-88 Univ 

Per no. Best quality 

99 Samsung Express, M2880 FW, 
cartridge no.MLT-D115L 

Per no. Best quality 

100 Cannon ImageCLASS  MF244dw, 

Cartridge no. 337 
 

Per no. Best quality 

101 HP colour LaserJet Pro MFP 

M176n, Cartridge no 130A black 

Per no. Best quality 

102 HP colour LaserJet Pro MFP 
M176n, Cartridge no 130A Yellow 

Per no. Best quality 

103 HP colour LaserJet Pro MFP 

M176n, Cartridge no 130A Cyan 

Per no. Best quality 

104 HP colour LaserJet Pro MFP 
M176n, Cartridge no 130A Magenta 

Per no. Best quality 

 

Note: Prices per piece to be quoted. 

 


