
ASSAM STATE BIODIVERSITY BOARD 
ARANYA BHAWAN, 2nd FLOOR 

PANJABARI, GUWAHATI-781037 
              www.asbb.gov.in 

No: ABB/Stationery/2013/44/291                     Telephone No. +91 70990 10729 (O) 
          Email: assambioboard@gmail.com 
 
                                   Date: 16/11/2024 

 NOTICE INVITING QUOTATION 
 

The Assam State Biodiversity Board invites sealed quotations from 
interest firm/supplier/Govt. Registered supplier/ Contractor, affixing with non- 
refundable Court fee of Rs 8.25 for 'Supply of Stationery items' at the Board 
office i.e. Aranya Bhawan, 2nd Floor, Panjabari, Guwahati. 

 
Terms and conditions: 
1. Quotations shall be addressed to the Member Secretary, Assam State Biodiversity 

Board, Aranya Bhawan, 2nd Floor , Panja bari, Guwahati, 

2. Quotations to be submitted should be completed in all aspects i.e. as per 
format provided at Annexure- I and Annexure-II. 

3. Quotations to be submitted shall be sealed and super scribed "Quotation 

for Supply of              Stationer Items". 
4. The list of stationery items is given at the Annexure-I 
5. Last date for receipt Quotation is 28/11/2024 at 2.00 pm. The Board will 

not entertain any quotation after 2.00 pm. The same will be opened on same 
day at 3.00 pm. 

6. The quotation with inadequate information and those which do not meet 
the eligibility criteria shall not be considered. 

7. The firm/supplier/ Govt. Registered supplier/ Contractor should pave valid 
PAN, GST registration number & up to date Trade License and must have 
to submit photocopy of the same along with the quotation. 

8. The Board will not entertain any quotations after due date and time of 
submission. The bidders are advised in their own interest to ensure that 
their quotations are submitted before the closing date and time. 

9. For evaluation/ selection of the quotations, decision of the evaluation 
committee shall be final. No correspondence in this regard will be 
entertained. The undersigned reserves the right to reject quotations deemed 
non-responsive. Conditional quotations will not be accepted. 

10. The firm/supplier /Govt. Registered supplier/ Contractor's must have 
registered office in Kamrup (M) district. 

11. The firm/supplier/Govt. Registered supplier/ Contractor should indicate 

specifically the basic unit price, taxes (if any), and other charges (if any), 
quantitatively against each item. No additional information will be 

entertained after due date and time of submission. 
12. The rate of listed stationery items shall be valid for a period of 12 months 

from the date of Work order issued. The rates shall not be subjected to 
adjustment/ change/modification on any account. 

 

 
 



13. The prices should be quoted in Indian Currency only-
14. Validity of the contract will be initially for a period of one year. After

expiry of the contract, the same may be extend for another period not
exceeding one year on the same rates and terms & conditions-

15. Payment will be made on receipt of the invoice only. No advance payment will
be made.

16. Payments are subjected to deduction of GST, if bill value exceeds Rs.2.5 la.kh.

17. The payment will be made in this regard as and when ftrnd is received from GoA.

18. The successful bidder will be required to supply the office station ry items as

and when ordered. The items ordered will have to be supplied at o/o the

Assam State Biodiversity Board, Aranya Bhawan, 2nd Floor, Panjabari,

Guwahati within 3 working days after issuing order orformal communication.

19. The Board will not bear any delivery charges.

20.If the supplied items found defective, the same should be replaced with a

period of 3 working days without any additional cost.

2l.The firm/supplier/Goq. Registered supplier/ Contractor should be in a

position to supply Iisted stationery items even at short span of time.

22.The firm/supplier/Govt. Registered supplier/ Contractor should not quote

more than MRP. The Board will not accept any duplicate/ substandard items.

If the vendor/supplier does the same than appropriate action may be taken

against the vendor/supplier.

23. The Board reserves the right to reject any or all offers without assigning any

reason thereof and no communication will be entertained in this regard.

24. Any dispute what so ever, will lie before the Courts having jurisdiction at

Cuwahati

Selection Procedure:
i. The selection shall be done on the basis of lowest overall rates quoted among all

bidders and will be declared as successful (Ll) bidder.

ii. In case of a tie, the Board may ask the bidders, who are tied to submit the revised quote

with all the conditions of this NIQ remaining unchanged. The bidders who quote the

lowest revised rate shall then be declared as the successful bidder-

iii. Note: The lowest rates will be the lowest overall total of the quoted rates.

Termination of the Contract:
The contract shalt be terminated if in case the firm/supplier/Govt. Registered

supplier/ Contractor fails to abide by its obligations as listed in the Terms &-
Conditions and the contract may be awarded to the next lowest evaluated offer.

Date: l6'tt't1
Place: Gu *r*l".il $v

Member Secfetary
Assam State Biodiversity Board



Annexure-I
ASSAM STATf, BIODIVERSITY H}ARI}

ARAF{YA BHAWAN, 2r FLOOR
PANJABARI, GIIWAHATI-7E 1 03 7

Annexure-l : List of Stationer.v ftems

Name of the work: Supply of Stationery items at the Board office i.e. Aranya Bhawan, 2nd
Floor, Panjabari, Guwahati

Telephone No. +91 70990 t0729 (0)
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A+B

Remerks

Paper- AAiM
(70csM)

50 pkts. Perpkt Pretbrably J.K.
Paoer

2 Paper-Legal sire
(70
GSM)

20 pkts. Per pkt. Preferably J.K.
Paper

3 Paper- Note sheet
(70
GSM)

5 pkts. Per pkt- Preferably J.K.
Paper

+ r;ond papeiFt f, ptcs- Perpt(t Ijest quallfy
5 File CoveT 5U nos. rer no- Bes qualid
6 File Board )U nos- Per no. Best quality
7 lndex File IOrl0s- Perno- rrest quallty
8 Plastic L

Folders legal size
l0 nos- Per no- Best quality

v Plastrc L Foklea
A4)

) nos- Perno- ttest qualrff
l0 Plastic Stick File

(Legol)
5 nos, Perno- Best quality

Pla$rc Stick Fik
(A4)

f lxls- rer rx)- Best quatity

l2 Registers 120
pages

lonos- t,er rx)- t est qualfy
t3 Registers 240

Dases
l()nos- IJerno- Bestquality

t4 Registers 500
Dases

5 nos- Per no- ttest quality

l5 Attendance
Resister

5 no. Per no. Best quality

16 JemVu Clip
(Steel/Plastic)

5 pkts Per pkt. Best quality

t7 t'ermanent Marker
Pen

J0 nos. rerIrC- Best quality

l8 Pen stand standard l0 nos- I,er rx)- best quallty
t9 White Board Pen JU nos. l,er no. Best qulity

<!q#'{Stsb
r**#
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20 White tloard duster ) rx)s- I,er no- Best quality
2l PaperCutter- small Z(,nos- Per no- best qualfiy
22 Pape-r cutter-

medrum
20 nos- Per no. Best quality

23 Papercutter- large Z0 nos- Perlrc. Best qualitv
24 Plastlc scale JU nos- ferno. rrest quallty
25 White bnvelopes-

ll\5"
l0 noa. Perno- Best quality

26 t rown h,nvelope
I l"x 5"

50 nos- Per no. Best quality

27 Brown Envelope
12"x6"

5O nos- Perno- Best quality

28 Brown Envelope
A4

20 nos. Per no. Best quality

29 Yellow
Laminated
Enwelones- A4

5U nos- Per no. Best quality

30 Yellow
Lamirded
Envelopes -l l'x
5'

3O nos- Perno. Best quality

3l Yellowl-aminated
Envelopes -12"x

30 nos. Perno. Best quality

32 Antivirus (3 user) 2 nos. Perno. Best quality
3J Antrvrms () user) Z nos. Per no. IJest quallty

34 Antivirus(single
user)

2 nos. Perno- Best quality

35 Glue Strck (Eg) zu nos- rer rrc- ttest qualrty
36 Ulue Strck (t5 g) zu ft)s. Per no. ttest qualrty
37 t'nown (-ello

Tape
(l ')

l(} nos. Perno- Best quality

38 Brown Cello
Tape
(2"'l

lO nos" Perno- Best quality

39 6rown Uello
Tape
(l/2Bis.l

lu rx)s- Per no- Best quality

40 I ransDafent' Cell
o
Tape (1 ")

lU rrcs. Fer no- Best quality

4t 'l ransDarent' Cell
o
TaDe (2")

I(, nG. Perno. Best quality

42 Transparent
Cell

oTape(1/2 Bis)

lOnos- Perrrc- Best quality

43 E rnqer 
ir'*

mm)

lO pkrs- rer
pl(t-

Best quality

44 rjlnder ultp (Jz
mm)

t(,
pkts.

Per pl(t. ttest quatlty



Stapler ein Large

Pen drives (16

c D ROM (700

DVD ROM (4J



'5 Red Gel pen lU nos. Per no. Preferably
Glycer/Cello/L
i
nk/Revnolds

66 Green Gel pen l0 nos. Per no- Preferably
Glycer/ Cello/ Li
nk/Revnolds

67 Reynold trimax
refillblue & black

2O rns- Ferrn-

68 Sheaffer Classh
refill blue &
black

20 nos Per no- J

69 Pencrl (Ht ) I0 pl<ts Per fiL t €st quallty
70 Colour Pencil 2 plcs Perpkr ttest qualfiy
7l SKetch pen 5 pkts Per pkt. Best quality
72 Perrcil Sharpener Z pk6. IlterpIrL uest quahty
73 Eraser 2 pkts- Per pkt- Bestquality
74 Paper Puncher big IU nos- Per no- tiest quality
75 Paper Puncher

medium
l0 nos- Perno. Best quality

76 Paoer t'uncher
sm'all

20 nos- rer rx)- 6est qrra-lrty

77 Correction Pen zu il)s- l,er no- tlest qualrty

78 Highlighter Pen l0 pkts- Per pkt Best quality
t9 llle I ags 50 pkts. I,er pr(t Itest qualty
80 Page Markers

(20mmX 50mm)
20 pkts" Per pkt- Best quality

8l Page Markers (25
mm x 75 mm)

20 pkts- Perffi. Best quality

82 J?f- Strck
removal
notes (76 mm X
76
mm)

20 pkB- Per plc- Best quality

83 Double Column
Cash
Book (8 No)

5 nos. Per no- Best quality

84 kdgerBook(8
No)

5 nor Per no. Best qtrality

U) Advance Kegrster l0 nos- Per no- uest quallty
E6 Diarv/ note pad 5 nos; Perrrc. Best quality
U/ 7' prn Ptastic bbi ) Ix)S- rerpl(L ttest quallty

EE Skissor(Small) l0 nos" Perno. Bestquality
U9 Scrssor (medirmr) lU no6" Per no- ttest quality
90 Sclssor (tilg lu nos- Per no- uest qualrty
9I Calculator IU Ix}S. rer rK)- Preterablv

Casio
9Z udonll ()u gram) 6t nos- Perno- Best quality
93 Cbitranala (l00ml) l0

bottles
Per
batle

Best quality

94 RoomFreshener
(24oml)

l0
bottles

Per
bctle

Best quality

95 Lorrn >pray IU
botd€s

rq
boltlc

rrest quallty

96 Naphthalerrc Balls
(100 ram)

50 pkts- Per pkt- Best quality



Floor Cleaner/
Phenyl (sltr.)

5 bottles Per
bo.fil
e

Best quality

98 Harpic (lltr-) tz
botdes

Per
botde

99 Sanitizer 20
bottles

Per
bffile

Best quality

r00 Hand wash 20
bottles

Per
bottle

Best quality

l0l Cllp board l) nos Per no. Best quality

t02 Mouse pad l5 nos. Per rrc- Best quality

103 Peon book J nos- Pern0- Best quality

104 StocfRegister lU nos. Perno. Best qualtty

105 HP inkjet prinrer
3700 series,
Cartridge no. 680
black

40 nos. Perno- Original
cartridge

106 HP inkjet primer
3700 series,
Cartridge m. 6t0
colour

4O nos Perno. Original
cartridge

107 HP laser Pl lO8 5 nos- Per no. Original
cartridee

r08 Canon 242OL
(xerox
machine)

5 rrcs- Perno- Original
cartridge

t09 Uanon r\ar-
3010,
cartridge no-
Laser cartridge
PLH-8t Univ

) rx)s- Per no. Ongrnal
cartridge

il0 Samsung Ex
press,

M2880 FW,
cartridgeno.
MLT-DI ISL

l0nos- Per no- Original
cartridge

lll Cannon Imags
CLASS
MF244dq
Carrridee no- 33?

5 nos. Fer no. Original
cattridge

tt2
HP colour
LaserJet Pro MFP
Ml 76rL Cartridge
no l30A
black

6 nos- Per no- Original
cartridge

ll3 HP colour
LaserJet Pro MFP
Ml76ru Cetridge
no l3OA
Yellow

6 nos- Per m- Original
cartridge

l14 HP colom
I-aserJetPro MFP
Ml76n,
Catridgeno
l3OAC)'an

5 nos. Perno. Original
cartridge



LaserJet ho MFp
M 176 n,Cartridge
no l3OA

HP Ink tank all in



AI\{NEXIJRE II

GENERAL IhTFORIVIA'TION TO BE flLLEI)

l. Name & Address of the firm/supplier/Govt. Registered supplier/ Contractor

2. Name & Address ofthe Proprietor/Partner:

3. Contact Number of the firm/supplier/Govt. Registered supplier/
Contractor:

5.Trade License No-:........
6. PAN ofthe Proprietorffirm:-........
7. GSTNo:..........
8. Tumover of last 2 Financial Years:......

Documents to be furnished:
i. In case ofparffrership agency, a copyofpartnership deep
ii. Updated Trade License
iii. PAN card
iv. GST Registration Certificate

* We have carefully read and understand the terms and conditions of the NIQ and agree to abide by
these in letter and spirit-

*l/We hereby declare that M/s--.. has never
been blacklisted either indefinitely or for a particular period of time by any State/ Central
Government Department or Agency/PSU.

* Certified that the above information submitted is true to the best of my knowledge and
beliefand nothing has been concealed thereof'

Note: Allthe documents submitted should be duly sealed and signed.

SeaI & Signature


